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0. Introduction

This document describes how to use the Web-based Online Paper Submission and Review System.  Although the description is based on the system we developed for DSOM 2000, it can be used for any other conference using the same system. This document consists of three parts.  The first part describes how to submit paper online by authors.  The second describes how to review papers by reviewers.  The last part describes how to manage papers by one or more TPC chair(s).

I. Submission System
Authors can submit their papers to the Conference with the Online Submission System. Figure 1 is a web page for the Online Paper Submission System.
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Figure 1. Submission page

Authors can take the following steps to complete online submitting:
1 Enter the information about the contact person.

2 Enter the information about paper to submit.

3 Upload the file of paper.

4 Click on the submit button.

If submission of paper is successful, the information and paper is stored into the system’s database. If submitting of paper fails for any reason, an error message is displayed to the user.

II. Review System
1. Reviewer Login page 

Figure 2 is the reviewer login page for the Online Paper Review System. Reviewers can go to Review page through Reveiwer Login page. Reviewers select their name from the drop-down list and enter their password to login.
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Figure 2. Reviewer Login page
2. Review page

Figure 3 is the web page for review. Reviewers can review papers submitted to the Conference through Review page.
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Figure 3. Review page
Reviewers can take the following steps to complete online reviewing:
1 Download the paper you have been assigned to review by clicking on the Download link.

2 Review the paper.

3 Select the paper you wish to enter the online review for by clicking on the radio-button (i.e., the little circle on the left of the paper no).

4 Click on the "Enter or Modify Review" button.

5 Enter the review and then you are done.

6 If you wish, you may edit the review you have entered at a later time.
III. Admin System

1. Admin Login page

This is the web page for the Admin System. Administrators, who are typically TPC chairs, can go into the Admin page through an Admin Login page. Administrators select their name from the drop-down list and enter their password to login as done in the review system.

2. Admin page

Administrators can manage the system through Admin page. Figure 4 is the Admin page. 
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Figure 4. Admin page
The menu for administrators, its functions and usage are as described below.

1) Menu related to People Information

a) Create People Information

Administrators can add people information to Conference Database. The people information consists of Firstname, Lastname, Department, Organization, Country, Telephone, Email and Role. Also, Administrators can view all of people information registered to Conference Database.
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Figure 5. Create People Information

b) Create OC List

Administrator can take the following steps to create OC list.

1 Select the name from the drop-down list.

2 Click on “Insert” Button.

3 Administrator can view all of OC members.
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Figure 6. Create OC List

c) Create TPC List

Administrator can take the following steps to create TPC list.

1 Select the name from the drop-down list.

2 Click on “Insert” Button.

3 Administrator can view all of TPC members.

d) Create Admin List

Administrator can take the following steps to create Administrator list.

1 Select the name from the drop-down list.

2 Click on “Insert” Button.

3 Administrator can view all of Administrators.

e) Create PCR List

Administrator can take the following steps to create PCR list.

1 Select the name from the drop-down list.

2 Click on “Insert” Button.

3 Administrator can view all of PCR.

f ) View VR List

Administrator can view all of VR in Conference. Also, Administrator can delete VR.

2) Menu related to Submit

a) View the submitted paper list.

Administrators can view the information of papers submitted to the Conference.

The information of papers consists of title, topic, abstract, authors, organization, country, session and file

· View the paper list submitted to the technical session.
Administrators can view the information of papers submitted to the techinical session in the Conference.
· View the paper list submitted to the poster session.
Administrators can view the information of papers submitted to the poster session in the Conference.
· View the paper list sorted by topic.
Administrators can view the information of papers in alphabetical order of topic.
· View the paper list sorted by authors.

Administrators can view the information of papers in alphabetical order of authors.

· View the paper list sorted by country.
Administrators can view the information of papers in alphabetical order of country.
b) View the contact authors' information of papers.

Administrators can view the contact authors’ information, which is stored when papers are submitted.

· View the contact authors' information of papers in the technical session.
Administrators can view the contact authors’ information of papers submitted to the technical session.

· View the contact authors' information of papers in the poster session.
Administrators can view the contact authors’ information of papers submitted to the poster session.
c) Send a paper submission ACK to authors

Administrators can send a notification mail of paper submission to authors who submitted 

papers to the system.

Administrators can take the following steps to send a notification mail to submitted authors:

1 In figure 7, if you want to send a notification mail to several authors, select the paper number and author to send the mail to by checking on the checkbox (i.e., the little square on the left of the paper number and author) and click on the “Confirm” button, Or if you want to send the notification mail to all authors, click on the “Select All” button.
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Figure 7. Send a paper submission ACK to authors (1)

2 In figure 8, click on “Send a paper submission ACK to authors” button.
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Figure 8. Send a paper submission ACK to authors (2)

d) Send a general mail to submitted authors.

Administrators can send a mail to authors who submitted papers to the system. Administrators can take the following steps to send a general mail to submitted authors:
1 In figure 9, if you want to send a general mail to several authors, select the paper number and author to send the mail to by checking on the checkbox (i.e., the little square on the left of the paper number and author) and click on the "Confirm" button. Or if you want to send the general mail to all authors, click on the "Select All" button.
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Figure 9. Send a general mail to submitted authors (1)
2 In figure 10, Enter subject and contents of mail to the seleted authors. Then click on “Send the general mail To authors” button.
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Figure 10. Send a general mail to submitted authors (2)
3) Menu related to Review 

a) View the assigned paper list.

Administrators can view the reviewers assigned to papers in order of paper no.

b) View reviewers' information.
Administrators can view the reviewers’ information registered in the Conference. The reviewers’ information consists of name, password, status, specialty areas, max papers, organization, country, telephone and email of reviewers

· PCR members' information.
Administrators can view the PC member reviewers’ information registered in the system.

· VR members' information.
Administrators can view the volunteer reviewers’ information registered in the system.

c) View reviewers per topic.

Administrators can view reviewers’ information according to reviewers’ specialty areas.

d) View reviewer's review progress information.

Administrators can view the present review progress information which reviewers reviews as figure 11
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Figure 11. PCR's review progress information
The information consists of reviewer’s name, email, # of assigned papers, # of reviewed paers, # of papers to be reviewed and the average overall rating given. The “# of assigned papers” link shows the information of papers assigned to a reviewer. The “# of reviewed papers” link shows the information of papers reviewed by a reviewer. The “# of papers to be reviewed” link shows the information of papers to be reviewed by a reviewer. The “average overall rating given” tells averaging total overall evaluation which a reviewer gives.

· PCR's review progress information.
Administrators can view the present review progress information by PCR (PC member reviewers).
· VR's review progress information.
Administrators can view the present review progress information by VR (Volunteer Reviewers).

e) View review progress and ranking of papers

Administrators can view the ranking of papers submitted to the Conference. The ranking of papers is made by the overall scores, the topic averages or the average of overall scores and topic averages which reviewers give.

· By overall scores.
Administrators can view the ranking of papers by overall scores. The overall scores is made by summing overall score which assigned reviewers give in assessment categories..
· By topic averages.
Administrators can view the ranking of papers by topic averages. The topic averages is made by averaging the sum of values which assigned reviewers give in assessment categories.
· By average of the above two.
Administrators can view the ranking of papers by average of the above two. The “average of the above two” is made by averaging overall scores and topic averages.
· Sorted by Paper no. (By overall scores).
Administrators can view the ranking of papers by overall scores in order of paper no.
f) Assign reviewers to the paper.

Administrators can assign reviewers to the papers submitted to the Conference. The “ Assign reviewers to the paper” page is like figure 12.

[image: image12.png]2N MEnE

¢

ERISIEER

Please select the reviewer name from the drop-dawn I

istin the table who you want to assign to the paper in left sids, Then click on "Set Reviewers” bution

No Title

Topic

Abstract,

Author

Organization

Country

Revic

The Study of
Applying the
UML for the
VPN Service
Management
Information
Model

Information Models

Abstract

Qiu Xuesong,

Qi Feng, Lin
iei, Meng
Luoming

Network
Management R&D
Center, BUPT

China

None

None

On the
Enhancement
ofa
Differentiated
Service
Scheme

Internet Traffic
Engineering and
Shaping

Abstract

Runtong
Zhang. Jian
Ma

Advanced Interet
Technology. Nokia
(China) R&D Center’

China

None

None

Security Policy
Management
for Networked
Information
Sysstems

Securty
Management

Abstract

Denis Treek

Institut “Jozef
Stefan

Slovenia

None

None

Network
Monitoring in a
Switched
Network
Environment

Active Network
Management

Abstract

C.A Logg

Stanford Linear
Accelerator Center

United
States

None

None

Event
Correlation : 4
Formal
Methods Based
Approach

Monitoring, Event
and Fault Handling

Abstract

Despak
Kakadia

Sun Microsystems

United
States

None

None

Leaky-Bucket
Based
Congestion
Control
Algorithm for
VER Video
Communication

Mulimedia and
Telecommunication
Service
Management

Abstract

Junfeng Bai.

Qingmin Liao,

Xuhao He

Tsinghua University

China

None

None

Tw 23 oiEa




Figure 12. Assign reviewers to the paper
Administrators can take the following steps to assign reviewers to the papers:
1 Select the reviewer’ name from the drop-down list in the table who you want to assign to the paper in left side.
2 Click on "Set Reviewers" button.
g) Send a general mail to registered reviewers.
Administrators can send a mail to reviewers registered in the Conference for notifying general information. Administrators can take the following steps to send a general mail to registered reviewers:
1 If you want to send a general mail to several reviewers, select reviewers to send the mail to by checking on the checkbox (i.e., the little square on the left of the paper number and author) and click on the "Confirm" button. Or if you want to send the general mail to all reviewers, click on the "Select All" button.
2 Enter subject and contents of email to the seleted reviewers. Then click on “Send the general mail To reviewers” button.

h) Send a reminder message to reviewers.
Administrators can send a mail to reviewers who have been assigned to papers for notifying reminder of review. Administrators can take the following steps to send a reminder message to reviewers:
1 If you want to send a reminder message to several reviewers, select reviewers to send a reminder message to by checking on the checkbox (i.e., the little square on the left of the paper number and author) and click on the "Confirm" button. Or if you want to send a reminder message to all reviewers, click on the "Select All" button.
2 Enter subject and contents of email to the seleted reviewers. Then click on “Send a reminder message to reviewers” button.

i) Send a request mail to reviewers per paper.
Administrators can send a mail to reviewers who have papers to be reviewed for requesting review. Administrators can select reviewers per paper to be reviewed. The contents of mail include the list of papers to be reviewed. Administrators can take the following steps to send a request mail to reviewers per paper:
1 In figure 13, if you want to send the request mail to several reviewers, select the reviewers to send the mail to by checking on the checkbox (i.e., the little square on the left of the reviewer'name) and click on the "Confirm" button. Or if you want to send the request mail to all reviewers, click on the "Select All" button.
[image: image13.png]=lolx|

|
=l Qs
1 you want o send the request mail to several reviswers, select the reviewers 1o send the mal to by checking on the checkbox  ~
(. the litle square on the left of the reviewer name) and click on the "Confirm” buton,
If you want to send the request mail o all revizwers, click on the "Select All" bution,
Paper Reviewers

1 | I Sebastian Abeck ¥ Nikos Anerousis I Joseph Hellerstein I Karen Appleby

2 I Nikos Anerousis I Raouf Boutaba I Enrico Bagnasco I Juan-lgnacio Asensio | —

4 I Marcus Brunner I James Won-Ki Hong | ™ Hanan Lutfiyya I Lisandro Granville

5 | I Gabriel Jakobson I Aleander Keller ™ Adarshpal Sethi I™ David Breitgand

6 | I Voshiak Kiiha I~ Emil Lupu I™ Carlos B, Westohall | ™ Ho-Ven Chang

7 | I sigmund Handelman | I Emil Lupu I Burkhard Stiler v’;;;;g* E. Lopez-de-

8 I Nikos Anerousis I Kurt Geihs I Wolfgang Zimmer I Olaf Kath

9 | [ Joseph Hellerstein I Juergen Schoenwaelder | I~ Adarshpal Sethi I™ Gabi Dreo Rodosek

n I Branislay Meandzija I Simen Znaty I Douglas Zuckerman I Ho-Yen Chang

12 I Sebastian Abeck I Rob Davison I Subrata Mazumdar I Yao Liang

" I Gabriel Jakobson I Irene Katzela I Yong Zhang I Hanan Lutiiyya

15 I Voshiaki Kiriha I George Paviou I Wolfgang Zimmer I Christian Hoertnagl

16 I Juergen Schoenwaelder | I~ Moris Sloman I Carlos B, Westphall I Edward J. Coyle

7 I Raouf Boutaba I Ryutaro Kawamura I Rolf Stadler I Marcos Novaes

18 I Metin Feridun I Kurt Geihs I Thomas Magedanz I Jorge Tellez

20 ™ Marcus Brunner I Metin Feridun I George Paviou I Burkhard Stiler =l

GEE] [ @28 7





Figure 13. Send a request mail to reviewers per paper (1)

2 In figure 14, enter subject and contents of email to the seleted reviewers. Then click on “Send the request mail to reviewers” button.
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Subject [DSOM 2000 paper review
Contents
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Vou have been assianed the following paper to review
Paper no. _Number_ : Title_
The reviewing process is as follows

1. Iogin to the DSOH 200D Web-based review systen
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3. Enter the review result
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Gautan Kar_and Anthony hmbler

DSOM 2000 TPC Co-Chairs
http://dpnn.postech. ac.kr/conf /dson2000
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그림 14. Send a request mail to reviewers per paper (2)
j) Send a request mail to reviewers per reviewer.
Administrators can send a mail to reviewers who have papers to be reviewed for requesting review. Administrators can view the information of assigned papers per reivewer and select several reviewers to send a mail to. The contents of mail include the list of assigned papers. Administrators can take the following steps to send a request mail to reviewers per reviewer:
1 In figure 15, if you want to send the request mail to several reviewers, select the reviewers to send the mail to by checking on the checkbox (i.e., the little square in the Check column) and click on the "Confirm" button. Or if you want to send the request mail to all reviewers, click on the "Select All" button.
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Figure 15. Send a request mail to reviewers per reviewer (1)

2 In figure 16, enter subject and contents of email to the seleted reviewers. Then click on “Send a reminder message to reviewers” button.
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Figure 16. Send a request mail to reviewers per reviewer (2)

4) Menu related to Paper Selection 

a) View the all accepted paper list.
Administrators can view the information of papers which are accepted by the Conference. The information of papers is title, session, topic, abstract, authors, organization, country and review result. The review result is the contents of review which assigned reviewers have given like figure 17. It consists of reviewer’s name, overall score, the grade of each categories (suitability, techinical quality, originality, organization, readability), average and comment. The “comment” link shows comments which reivewers have given.
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Figure 17. Review result
b) Technical session
· Select the accepted papers in technical session.
Administrators can select papers to be accepted in technical session of the Conference. Administrators can take the following steps to select the accepted papers in technical session:
1 In figure 18, select the papers which you want to accept in technical session by checking on the checkbox (i.e., the little square on the left of the Paper no.).

2 click on the "Confirm" button.
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     Figure 18. Select the accepted papers in technical session
· View the accepted paper list in technical session.
Administrators can view the information of papers which is accepted in technical 

session of the Conference.
· Send a general mail to accepted authors in technical session.
Administrators can send a mail to accepted authors in technical session for notifying general information. Administrators can take the following steps to send a general mail to accepted authors in technical session:
1 If you want to send a general mail to several accepted authors in technical session, select the authors to send the mail to by checking on the checkbox (i.e., the little square on the left of the author'name) and click on the "Confirm" button. Or if you want to send the general mail to all accepted authors in technical session, click on the "Select All" button.
2 Enter subject and contents of email to the seleted reviewers. Then click on “Send the general mail To accepted authors” button.

c) Poster session
· Select the accepted papers in poster session. 
Administrators can select papers to be accepted in poster session of the Conference. Administrators can take the following steps to select the accepted papers in poster session:
1 Select the papers which you want to accept in poster session by checking on the checkbox (i.e., the little square on the left of the Paper no.).

2 Click on the "Confirm" button.
· View the accepted paper list in poster session.
Administrators can view the information of papers which is accepted in poster session of the Conference.

· Send a general mail to accepted authors in poster session.

Administrators can send a mail to accepted authors in poster session for notifying general information. Administrators can take the following steps to send a general mail to accepted authors in poster session:
1 If you want to send a general mail to several accepted authors in poster session, select the authors to send the mail to by checking on the checkbox (i.e., the little square on the left of the author'name) and click on the "Confirm" button. Or if you want to send the general mail to all accepted authors in technical session, click on the "Select All" button.
2 Enter subject and contents of email to the seleted reviewers. Then click on “Send the general mail To accepted authors” button.

5) Menu related to Notification


a) Create Acceptance Message for Technical Session



Administrators can take the following steps to create acceptance message for technical 

session.

1 If you want to create acceptance message for technical session, write the acceptance message for technical session in “New Message for Technical Session Acceptance” Area.

2 Then Click on “Create New Message” button.


b) Create Acceptance Message for Poster Session



Administrators can take the following steps to create acceptance message for poster 

session.

1 If you want to create acceptance message for poster session, write the acceptance message for poster session in “New Message for Poster Session Acceptance” Area.

2 Then Click on “Create New Message” button.


c) Create Rejection Message



Administrators can take the following steps to create rejection message.

1 If you want to create rejection message, write the rejection message in “New Message for Rejection” Area.

2 Then Click on “Create New Message” button.


d) Send Notification Email to Authors


Administrators can send a mail to authors for notifying review result of papers. The content of mail include paper title, review result (accepted in techinical session, accepted in poster session or rejected), reviewed scores and comments. Administrators can take the following steps to send the mail of review-result to authors:

1 Select the paper number and author to send the mail of review-result to from the drop-down list. Then click on "Confirm" button like figure 19.
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Figure 19. Send the mail of review-result to authors
2 
Enter receiver’s name and email address of CC (option). Then click “Send the mail To author” button like figure 20.
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Contents

Paper No.: | BN
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Dear Yong Zhang,

Thank you for submitting your paper to the 11th IFIP/IEEE International |
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only 21 of them to fit into the two and a half day program of the symposium
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DSOM 2000,
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General Chair
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Figure 20. Send the mail of review-result to authors
6) Menu related to Session Management
a) Create Sessions



Administrators can take the following steps to create sessions in conference.

1 Input session number and session name which you want

2 Then click on “Insert” button

3 If you want delete session number, click on “Delete” tag.

b) Assign papers to session.
Administrators can assign papers to sessions in the Conference. Administrators can take 
the following steps to assign papers to session in figure 21:

1 Select a session number and title to assign papers to from the drop-down list.
2 Select the papers which you want to assign to the session. 
3 Check on the checkbox (i.e., the little square on the left of the Paper no.).
4 Click on the Confirm button.
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Figure 21. Assign papers to session
c) Assign chairs to session
Administrators can assign chairs to sessions in the Conference. Administrators can take the 
following steps to assign chairs to session:

1 In figure 22, select the chair's name from the drop-down list in the table who you want to assign to the session in left side.
2 Click on "Set Chairs" button.
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Figure 22. Assign chairs to session
d) Send a request mail to chairs in session.
Administrators can send a mail to charis in session for preparing camera-ready version of 

papers. Administrators can take the following steps to send a request mail to chairs in 

session: 

1 If you want to send a request-mail to several chairs in sessions, select the chairs to send the mail to by checking on the checkbox (i.e., the little square on the left of the chair'name) and click on the "Confirm" button. Or if you want to send a request-mail to all chairs in sessions, click on the "Select All" button.
2 Enter subject and contents of email to the seleted reviewers. Then click on “Send a request-mail To chairs” button.

e) Send a general mail to chairs in session.
Administrators can send a mail to chairs in session for notifying general information. 

Administrators can take the following steps to send a general mail to chairs in session:

1 If you want to send a general mail to several chairs in sessions, select the chairs to send the mail to by checking on the checkbox (i.e., the little square on the left of the chair'name) and click on the "Confirm" button. Or if you want to send a general mail to all chairs in sessions, click on the "Select All" button.
2 Enter subject and contents of email to the seleted reviewers. Then click on “Send a general mail To chairs” button.
7) Password
a) Change the password.
Administrators can change the password of people registered in the system. Administrators can take the following steps to change the password:

· In figure 23, select the committee member name whose password you want to change from the drop-down list.
· Write new password and click on "Change Password" button.
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Figure 23. Change the password
IV. Summary

The authors of this system hope that using this system can save the time, money and trees when organizing a conference.  If you have any questions on this system, please contact Prof. James W. Hong (jwkhong@postech.ac.kr), Dept. of Computer Science and Engineering, POSTECH, Pohang 790-784 Korea.

